Services Proposal (Purchase Order Contract)
Attachment 3 to Schedule 10 of the Security Services State Purchase Contract

This Services Proposal is submitted pursuant to the State Purchase Contract for the supply of security and related services dated #insert date# (SPC) between the Department of Government Services on behalf of the State of Victoria and #insert Supplier Entity’s full name# ABN #insert Supplier Entity’s ABN# (Supplier), in response to the Services Request received from #insert State Purchasing Entity’s full name# ABN #insert State Purchasing Entity’s ABN# (Purchaser) dated #insert date#.  
When duly executed by both parties, this Services Proposal forms the basis of a binding Purchase Order Contract between the Purchaser and Supplier in accordance with the terms of the SPC.
	No
	Item
	Detail

	1. 
	Services Proposal number 
	[Insert services proposal number from the Services Request]

	1. 
	Purchase Order Contract number
	[Insert purchase order number from the Services Request]

	2. 
	Purchaser
	[Insert State Purchasing Entity’s name and ABN from the Services Request]

	3. 
	Purchaser’s notice particulars
	Address: 

	[Insert State Purchasing Entity’s address from the Services Request]

	4. 
	
	Email: 
	[Insert State Purchasing Entity’s email from the Services Request]

	5. 
	
	Addressee:
	[Insert State Purchasing Entity’s addressee from the Services Request]

	6. 
	POC Term 
	POC Start Date:
	[Insert POC Start Date from the Services Request] 

	7. 
	
	POC initial term:
	[Insert POC initial term from the Services Request]

	8. 
	
	POC extension period(s):
	[Insert POC extension period from the Services Request]

	9. 
	Nominated persons
	Purchaser’s POC Contract Manager

	10. 
	
	Name:
	[Insert Purchaser’s POC Contract Manager’s name from the Services Request]

	11. 
	
	Title:
	[Insert Purchaser’s POC Contract Manager’s title from the Services Request]

	12. 
	
	Telephone:
	[Insert Purchaser’s POC Contract Manager’s telephone from the Services Request]

	13. 
	
	Email:
	[Insert Purchaser’s POC Contract Manager’s email from the Services Request]

	14. 
	
	Supplier’s POC Contract Manager

	15. 
	
	Name:

	[Insert Supplier’s POC Contract Manager’s name which will be the same as the Supplier’s SPC Contract Manager’s name in Schedule 1]

	16. 
	
	Title:
	[Insert Supplier’s POC Contract Manager’s title which will be the same as the Supplier’s SPC Contract Manager’s title in Schedule 1]

	17. 
	
	Telephone:
	[Insert Supplier’s POC Contract Manager’s telephone which will be the same as the Supplier’s SPC Contract Manager’s telephone in Schedule 1]

	18. 
	
	Email:
	[Insert Supplier’s POC Contract Manager’s email which will be the same as the Supplier’s SPC Contract Manager’s email in Schedule 1]

	19. 
	Security Services and Service Categories
	[Insert Security Services and Service Categories (including the quantity and grade level of Security Staff) from the Services Request]

	20. 
	Site(s)
	[Insert Site(s) at which the State Purchasing Entity requires the Security Services to be provided from the Services Request]

	21. 
	Deadlines and milestones
	[Insert any applicable deadlines or milestones relevant to the performance of the required Security Services and Service Categories, including the timeframe for preparing and approving a Transition Plan, from the Services Request]

	22. 
	Service Levels
	[Insert Service Levels from the Services Request]

	23. 
	Service Rebates
	[Insert Service Rebates from the Services Request]

	24. 
	Key Persons
	[Insert the names of any Key Persons from the Services Request, otherwise state ‘Not applicable’]

	25. 
	Personnel
	[Insert the names of the Personnel required to provide particular services, or the certifications, qualifications or skills required of Personnel to provide such services, from the Services Request, otherwise state ‘Not applicable’]  

	26. 
	Site Manager
	[Insert any specific experience the Site Manager is required to have from the Services Request, otherwise state ‘Not applicable’]

	27. 
	Security Team Leader
	☐ Required to be on Site at all material times
☐ Not required to be on Site at all material times
[Select whether the Security Team Leader is required to be on Site at all times as specified in the Services Request]

	28. 
	Type of quote
	☐ Fixed price
☐ Time and materials
[Select the type of quote requested by the State Purchasing Entity in the Services Request]

	29. 
	Fees
	[Insert Fees, and identify any fees that are not currently included or referenced in Schedule 2]

	30. 
	Invoicing
	Frequency

	31. 
	
	[Insert the frequency the Supplier is required to submit Tax Invoices (eg weekly, fortnightly or monthly) from the Services Request]

	32. 
	
	Invoice requirements

	33. 
	
	(a) the Supplier’s ABN;
(b) any amount of GST paid or payable by the Supplier with respect to the Fees;
(c) the Supplier’s address for payment;
(d) the Purchaser’s purchase order number;
(e) full particulars of the Security Services provided which will allow the POC Contract Manager to verify that the Security Services to which the invoice relates have been performed;
(f) the Fees charges;
(g) the hours spent on providing the Security Services;
(h) the amortised interest charge of the Bank Guarantee for the period of the invoice; and
(i) any costs, expenses or disbursements.

	34. 
	
	Address for invoice

	35. 
	
	[Insert the State Purchasing Entity’s address for invoices from the Services Request]

	36. 
	
	Payment

	37. 
	
	[Insert the method by which the Purchaser will pay invoices (eg cheque, transfer of funds etc) from the Services Request]

	38. 
	Bank Guarantee
	[Insert the Bank Guarantee amount from the Services Request, otherwise state ‘Not applicable’]

	39. 
	Purchaser Equipment
	[Insert description of equipment provided by the State Purchasing Entity to the Supplier from the Services Request, otherwise state ‘Not applicable’] 

	40. 
	Insurance
	[Insert description of insurances the State Purchasing Entity requires the Supplier to maintain (eg ‘Commercial property insurance for an amount not less than the cost of replacing the Purchaser Equipment (if any)’) from the Services Request, otherwise state ‘Not applicable’]

	41. 
	Meetings 
	[Insert description of meetings to be conducted between the Supplier and the Purchaser during the POC Term, including attendees, frequency and purpose, from the Services Request]

	42. 
	Conflict of Interest
	The Supplier:
☐ does not have a conflict of interest; or
☐ has an actual or potential conflict of interest.
[If the Supplier has an actual or potential conflict of interest, insert details]

	43. 
	Capacity 
	[Insert details that demonstrates the Supplier’s capacity to comply with the EBA Mechanism, Award Mechanism and No Less Favourable Mechanism and other requirements of the State Purchasing Entity and this Agreement]

	44. 
	Notice of Intent and approval
	☐ Annexed
☐ Not applicable
[If the Supplier proposes to subcontract any of its obligations, annex a completed Notice of Intent and a copy of any written approval provided for any approved Subcontractor to this Services Proposal]

	45. 
	Purchaser Policies
	☐ Annexed 
[Annex a copy of the Purchaser Policies which were annexed to the Purchaser’s Services Request]

	46. [bookmark: _Ref151470014]
	Technical Specification
	☐ Annexed 
[Annex a copy of the Purchaser’s Technical Specification which were annexed to the Services Request]

	47. 
	Other relevant matters
	[Insert any other relevant matters, otherwise state ‘Not applicable’]



	Signed by [insert name] a duly authorised representative of #insert Supplier# in the presence of:
	




	
	
	

	Signature of witness
	
	[Insert name]

	
	
	

	Name of witness (print)
	
	



	Signed by [insert name] a duly authorised representative of #insert Purchaser# in the presence of:
	




	
	
	

	Signature of witness
	
	[Insert name]

	
	
	

	Name of witness (print)
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